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This screen allows the addition or deletion of transactions to the current keyed report.  Any data updates are validated against a set of rules as notified to you or your administrator.  Any errors must be corrected before a transaction can be successfully saved.

Hints and Tips 

Use the field level help to check that you are using the correct data options.

Field Level Help 

FSA Firm Ref This is the FSA Reference Number of the firm that sold the product. For direct sales, this is the product provider's FSA Reference number. For sales via an intermediary, this is the intermediary firms FSA Reference Number.

It must be a valid FSA Reference Number.

Valid values are numbers only up to 7 characters in length. It is a mandatory field. 
Principal FSA Firm Ref This is the FSA Reference Number of the intermediary firm's principal or network. It should only contain a value if the selling firm is an intermediary (or appointed representative) firm that has a principal or is part of a network. If applicable, a valid FSA Reference Numbermust be entered.

Valid values are numbers only up to 7 characters in length. It is an optional field, because not all sellers will have a principal or be part of a network. 
Advised sale This identifies whether or not the customer received advice from the product provider or intermediary firm before buying the product. 

Valid values are: 
· Blank 

· Y - advised 

· N - non-advised (includes 'execution only' and 'direct offer transactions').

It is an optional field up to 20/7/2006. After 21/07/2006, it is a mandatory field and you must select Y or N. 
Transaction Reference This is a unique reference that identifies the transaction, (internal to the submitting organisation) that will enable the firm to provide the FSA with more information concerning the transaction if required. 

The format and content of the transaction reference is at the discretion of the submitting organisation - examples may be the policy number, account number, application number etc.

Valid values are alphanumeric characters (including /- etc) up to 25 characters in length. It is a mandatory field. 
Policy Type This is a code that uniquely identifies the type of retail investment product sold, eg personal pension. Select from the drop down list. Valid values are: 
· 01 - Unit Trust / OEIC 

· 02 - Investment Trust 

· 03 - ISA 

· 04 - Structured Capital-at-risk product 

· 05 - With profit bond 

· 06 - Unit linked bond 

· 07 - Distribution bond 

· 08 - With profit endowment 

· 09 - Endowment savings plan 

· 10 - Mortgage endowment 

· 11 - Guaranteed income / growth / investment bond 

· 12 - Trustee investment bond 

· 13 - Life Annuity 

· 14 - Pension annuity 

· 15 - Long term care insurance 

· 16 - Stakeholder pension 

· 17 - Personal pension 

· 18 - Group personal pension 

· 19 - FSAVC 

· 20 - Individual pension transfer 

· 21 - Pension opt out 

· 22 - Sect 32 buy out 

· 23 - Group section 32 buy out 

· 24 - Income drawdown 

· 25 - Executive pension 

· 26 - SSAS 

· 27 - Group money purchase 

· 28 - AVC final salary 

· 29 - AVC group money purchase 

· 30 - Self Invested Personal Pensions (SIPPs) 

· 99 - Other - use this when product is not one of the above 

Input of a value is mandatory. 
Premium payment type This indicates whether the premium is being paid by a single payment or by regular instalments. Select from the drop down list. Valid values are: 
· S - Single payment 

· R - Regular payment 

It is a mandatory field. 
Total premium amount This is the total annual amount of premium to be paid, represented as a sterling-equivalent amount rounded to the nearest pound. Where premiums are payable monthly, remember to multiply by 12 to get this figure.

Valid values are any numbers only over zero. Precautionary warning messages are displayed where values over 50,000 are entered.

It is a mandatory field. 
Date In Force This is the date that the policy comes into force.

Valid values are dates in the format dd/mm/yyyy - please note that the date cannot be later than the end of the current quarter.

It is amandatory field. 
Customer Postcode This is the full UK postcode of the first named customer only (eg XY45 6XX). You can enter up to 8 alphanumeric values.

It is an optional field. 
Customer Date of Birth This is the date of birth of the first named customer (obtained at proposal stage). The date should be in the format dd/mm/yyyy.

It is an optional field. 
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